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                            STATIONERY PACKING LIST


	Item
	Number in
	Number out

	Pens – black/red x 2 packets
	
	

	Edding pens for flipchart –  1 x black, 1 x blue, 1 x red, 1 x green
	
	

	Stapler & staples x 1
	
	

	Staple remover x 1
	
	

	Ream of paper  x 1
	
	

	Blue tac x 1
	
	

	3 x 5 cards x 1 pack
	
	

	Blue gaffa x 3
	
	

	Packing tape x 1  (6 pack)
	
	

	Scissors x 1
	
	

	Sharpie x 2
	
	

	Ruler x 1
	
	

	Document tray x 4
	
	

	Paper clips x 1 packet
	
	

	Clip board x 1
	
	

	Sticky notes x 3
	
	

	Name tag cards x 1 packet
	
	

	Calculators x 3
	
	

	Black markers x 2
	
	

	A4 envelopes x 1
	
	

	Rubber bands x 1 packet
	
	

	Power board x 1
	
	

	Pen tray x 1
	
	

	Highlighters x 1 packet
	
	

	Scotch tape x 2
	
	

	A4 batteries x 1 packet
	
	

	Foldback clips x 1
	
	

	Post –It notes x 3
	
	

	Music stand x 1
	
	

	Clock x 1
	
	

	Plastic logistics box  x 1
	
	


